[image: image1.png]CONG TY TRACH NHIEM CONG HOA XA HOI CHU NGHIA VIET NAM

HUU HAN MOT THANH VIEN Pjc lap - Tu do - Hanh phic
DICH VU CONG ICH QUAN 6
Sé: .31.../QDb-Cty Thanh phé Ho Chi Minh, ngdy 22 thang 3 ném 2018
QUYET PINH

Ban hanh Quy ché tra luong, thudng, phu cap va cac khoan
b sung khac ddi véi nguoi lao dong.

GIAM POC CONG TY TNHH MOT THANH VIEN
DICH VU CONG ICH QUANG6

Can ctr B6 luat Lao dong sb 10/201 2/QH13 ngay 18 thang 6 nim 2012;

Can cir Luat Thi dua, Khen thuong ngay 26/11/2003, Luat sira ddi, bd sung
mot so diéu ctia Luat Thi dua, Khen thudng ngay 14/6/2005 va Luat sira doi, bo sung
mot s6 diéu cua Luat Thi dua, Khen thuong ngay 16/11/2013;

Can cu Nghi dinh so 05/2015/ND-CP ngay 12 thang 01 nam 2015 cua Chinh

phu vé viéc quy dinh chi tiét va hudéng dan thi hanh mot sé noi dung cua B¢ luat Lao
dong;

Can ct Nghi dinh SO 91/2017/ND-CP ngay 31 thang 7 ndm 2017 cua Chinh
pht Quy dinh chi tiét mot s6 didu cua Luat Thi dua, khen thuong;

Cian ctr Nghi dinh s 141/2017/ND-CP ngay 07 thang 12 nam 2017 cta Chinh

phu quy dinh muc luong toi thiéu ving d6i voi ngudi lao dong lam viéc theo hop
dong lao dong;

Can ct Coéng van s6 5659/SLDTBXH-LD ngay 15 thang 3 ndm 2018 cua So
[.ao dong - Thuong binh va Xa hoi vé viée cho y kién vé ban du thao diéu chinh

bang luong, phu cap luon&> cua Cong ty Trach nhiém htu han mot thanh vién Dich
vu cong ich Quan 6,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay “Quy ché tra luong, thuong, phu
cép va cac khoan bd sung khac déi véi nguoi lao dong” cia Cong ty Trach nhiém
httu han mét thanh vién Dich vu Cong ich Quan 6.

Piéu 2. Quy ché nay 4p dung d6i véi toan thé nguoi lao dong Cong ty, cé hiéu
luc ké tir ngay ky.

Piéu 3. Giao Truong phong Quan tri nhén su, Ké toan truong va Chu tich Cong
doan co s¢ Cong ty trién khai thuc hién quyét dinh n2

\.)‘\%H‘ﬂc ¢.
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DICH VU CONG ICH QUAN 6

QUY CHE |
Vé tra luong, thuéng, phu cap lwong va cae khodn b sung khac
'd(”’)i voi nguoi lao dong
(Ban hani kem theo Quyver dinh so: L. /QD-CTY ngay 22 thang 3 nam 2018
cua Giam doc Cong ty TNHH MTV Dich vu Céng ich Qudn 6)

Chuong 1
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi va dbi twong ap dung:

I. Quy ché nay quy dinh viéc tra luong, thudng, phu cap luvong va cac khoan
bo sung khae cho nguoi lao dong lam vi¢e tai Cong ty TNHE mot thanh vién Dich

vu ¢dng ich Quan 6 (goi tat la cong ty) bao gbm céc bd phén truc thudc cong ty.

2. Dbi tuong ap dung quy ché: Ngudi lao dong dang lam viéc toan thoi gian
tai cong ty theo hop dong lao dong. Riéng tién luong cua nguol quan Iy doanh
nghiép thuc hién theo Quy ché tra luong, thuong cua nguoi quan ly doanh nghiép.

Diéu 2. Muc dich:

Quy che dugc xdy dung nham giup cho viée thanh todn luong duoc minh

bach, 16 rang. hop ly va dam bao quyén loi cho nguoi lao dong:

Nham khuyen khich nguoi lao dong lam viée, hoan thanh t6t cong viée duoc
glao gop phan thic day cong ty ngay cang phat trién;

Bam bao doi song cho nguoi lao dong yén tm cong tac dap Umg duoc mirc
song ¢o ban cho ting nguoi lao dong cong ty:;

Thue hi¢n theo ding quy dinh cua phép lut lao dong vé tién luong, thuong
va cac ché do cho nguoi lao dong.

Picu 3. Nguyén tic phan phoi va siv dung quy ticn lwong

l. Cong ty xay dung quy ché tra luong theo vi tri, chiic danh cong viéc, bao
dam ding quy dinh phap ludt, dan chu, céng khai. Cong ty thuc hién phan phdi quy
luong va tra luong, thudéng gin vdi nang suat, chét lugng va hidu qua san xuét kinh
doanh cua Cong ty va mue do dong gop cua ca nhan ngudi lao dong theo nguyén

tac lam cong vic¢e gi, chic danh gi huong luong theo cong viée, chire danh trong,




[image: image3.png]ung khi thay doi cong viée, chirc vu thi huong luong theo cong viée méi, chic vu
maoi.

2. Péi voi lao dong truc tiép thude cac bod phén dugc tinh bang cong tham
g6p, két qua lao dong va ky luat thuc hién ndi qui lao dong.

4. Quy tién luong dung dé tra luong cho nguoi lao dong lam viée tai Cong ty
khong su dung quy Tuong vao muc dich khac. Tién luong duge tra truc tiép, day du,
dungj thoi han va ding theo quy luong thuc hién hang nam duoc co quan cé tham
quyeén tham dinh va phé duyet

Chuwong 11
TRA LUONG CHO NGUOI LAO PONG

Dicu 4. Phan loai luvong:

I. Luong chinh: La muc luong dugc tra cho nguoi lao dong lam viéc theo thoi
gian lam viéc thyuc té trong thang dam bao cao hon murc luong t4i thiéu vung dugc
quy dinh tai Nghi dinh s6 141/2017/ND-CP.

2. Luong déng bao hiém xa hoi: La muc tién luong va phu cap luong theo quy
dinh cta Ludt bao hiém xa hoi sd 58/2014/QH13.

3. Luong thoi gian: La hinh thae tra luong cho nguoi lao dong, can cdr ngay
lam viée thue té cua thang.

4. Luong khoan: La hinh thire trd luong cho ngudi lao dong theo khdi luong va
chét luong cong viée phai hoan thanh.

5. Luong thu viée: Nguoi lao dong huong 85% luong cua cong viée duoge giao
trong thoi gian thu viée. .

bieu 5. Cach tinh lwong:

I. Viéc tinh todn luong dua trén nguyén tic: Chinh xac vé s licu, dam bao
thoi gian tra luong cho nguoi lao dong ding theo quy dinh.

2. Can cu dé tinh luong: Dua vao thoi gian lam viéc thuc té trén bang cham
cong.

Piéu 6. Bang luong dugce 4p dung cho tirng bg phan lam co sé dong bio
hi¢m xi hoi:

Cong ty xay dung bang luong 4p dung cho toan thé nguoil lao dong duoc tinh
theo thoi gian lam viéce nhu sau:




[image: image4.png]L. Bang luong ap dung déi véi Doi VE sinh mbi truong:

I.1 Bang luong ap dung cho Ban chij huy doi:

DVT: VND
[ , A
VI TRi Bac luong ]
CONG
VIEC | I I v \Y% %
[. Doi truong:
Mire luong | 4 09,000 0:300.000 1 6.615.000 | 6.945.750 | 7.293.038 7.657 69
2. Doi pho:
-
Mite Tuong 5700.000 | 5.985.000 | 6.284.250 | 6.598.463 | 6.978 386 7.274.805
.2 Bang luong 4p dung cho t6 truong, to phé, nhan VIENn gidm sat va cong
nhan:
DVT: VNI
| VI TRI Bac lll’O‘ng
| CONG VIEC

f 6.598. 463 6. 928 386 /

U e l

nhan Vién gidm sat va cong nhan

TO truong, t() pho,

5.700. ()O()

6.284.250

i 5. 985 OO()

2. Bang luvong ap dung déi voi Doi Duy tu:
2.1 Bang luong ap dung cho Ban ch; huy doi:

PVT: VNI

VI TR Bac luong

CONG

VIEC I T m v Vv Vi T
1. Doi truong

.
M luong 3300000 | 5.775.000 | 6.063.750 | 6.366.938 | 6.685 284 7.019.549
2. Dji phé
Mire luong |5 400 000 3.670.000 | 5.953.500 | 6.251.175 | 6.563.734 | 6.891 920





[image: image5.png]2.2 Bang luong 4p dung cho 5 truong, to pho, nhan vién van phong doi va

cong nhan:
DVT: VND
e - - o e L
VI TRI | Bic luong ,
' CONG VI1EC T - e E
’ I 1 11| r v \%
\ To truong, to pho, nhan vnen Van phong doi va cong nhan I
Muc uong (5 OO 000 S 565.000 \ 5.843.250 ' 6.13 5.4]3 644“ 183 |
3. Bang lvong ap dung ddi voi Doi Quan ly ciy xanh:
3.1 Bang luong ap dung cho Ban chi huy doéi:
DVT: VND
VI TR Béc luong
CONG
VIEC I I 111 | A% \% Vi
1. Doi trudong
Mure luong 5.800.000 | 6.090.000 | 6.394.500 | 6.714.225 7.049.936 | 7.402.433
2. Doi pho
Murc luong 5.600.000 | 5.880.000 | 6.174.000 | 6.482.700 0.806.835 | 7.147.177
3.2 Bang luong ap dung cho t6 truong, to phé va cong nhan:
DVT: VND
. . A ]
' VITRI CONG Bac lvong
VIEC . : - o
| I N N T v
To truéng, to pho va cong nhan: ,
Micluong | 5.600.000 | 5.880.000 | 6.174.000 | 6482700 | 6.806.835 |
4. Bang lwong ap dung déi véi Phan xuong sua chira co khi:
4.1 Bang luong ap dung cho Truong xudng:
DVT: VNbD
VI TRI Bic lvong
CONG
VIEC I I 11 v 1% VI

Trudng xuong

Murc luong 5.800.000 | 6.090.000 | 6.394.500 | 6.714.225 7.049.936 | 7.402.433




[image: image6.png]4.2 Bang luong ap dung cho cong nhan tay nghé: tho may, tho han, tho dong:
DVT: VND

PH}AN I Bac luong
| XUONG — -
{ | J 11 ) 11T |1AY% : v
. - _ A

Tho may, tho han, the dong:

e I ]

5.800.000 ‘ 0.090.000 [ 6.394.500 ' 6.714.225 7.049.93()J

- Muc luong
[

S. Bang luong ap dung doi véi cong nhan lai xe:

_ - S ~ DVI:VND
| VITRI CONG Béc luong |
| VIEC : B

| I I 1] J v
1. Cong nhan lai xe ép, xe tai duéi 3,5 tan
‘ Mtre luong ’ 5.700.000 5.985.000 6.284.250 6.598.463

- A . .
2. Cong nhin ldi xe bon, xe container, xe €p, xe tai trén 7,5 tan (bing lai hang D, F)

Mtrc luong } 5.900.000 T 6.195.000 [ 6.504.750 6.829.988

6. Biang luvong ap dung dbi véi Khéi Vin phong cong ty:

DVT: VND
CHUC ’ - Béc luong
DANH/VI TRi
CONG VIEC I I1 i v \Y% Vi

I. Truéng phong, phé trweong phong, nhin vién co chuyén mon, ky thuit nghiép vu
cac phong chire niing:

Mic luong 6.000.000 | 6.300.000 | 6.615.000 | 6.945.750 | 7.293.038 | 7.657 689

2. Nhin vién vian phong, nhan vién lai xe, thi quy:

Muc luong 5.600.000 | 5.880.000 | 6.174.000 | 6.482.700 | 6.806.835 | 7.147.177

6





[image: image7.png]7. Bang luong ap dung dbi véi bio V¢ cong ty:

DVT: VND

| BAC LUONG

VI TRi CONG

VI o m | w v
] ¢ 1 I |mi-nva
: \ l Bao Ve Van phong congtv

MR A S ——
Mm [rong ‘ 4.900.000 5.145.00 } 5.402.250 ‘ 5.672.363 | 59535981

—~ L l o —_— . 1
i

} 2, Bao Ve D(f)i Duy tu:

Muc Iu’ong 4. 600 OOO ! 4.830.000 | 5.071.500 | 5.325.075 1 5.591.329

- !
Ba() 70 f)m Vc @mh moi truong

- Muc luong | 4.300.000 |

T l

4.515.000 | 4.740.750 | 4.977.788 | 5.226.677

Dicu 7. Cac khoan phu cip duoe huong theo lwong phai dong BHXH:

1. Phu cap gitr chire vu, chire danh: ap dung muic luong toi thicu vung:

3.980.000 dong va duoc didu chinh theo quyét dinh cua Chinh phu tay tung thoi
diém:

CHUC VU/CHU'C DANH HE SO PHU CAP
I. Truong phong 0.25
2. Pho truong phong 0.19

2. Phu mp trach nhiém: dp dung murc luong t6i thiéu vung: 3.980.000 dons.
va duge diéu chinh theo quyét dinh cua Chinh phu thy timg thoi diém:

CONG TAC-»QUAN LY/VI TRI CONG VIEC PS:} E(KP
I. Doi trudng (ap dung dbi véi cac doi 6 sé lao dong>50 nguoi) | 0.17
2. Poi ruong (dp dung doi véi cée doi ¢6 s6 lao dong<50 nguai) | 0.16
3. Bo1 pho. Truong phén xuong sura chira 0.14
4. To truong 0,10
5. To pho 0,05
6. Cong nhin Giam sat 0.05
7. Nhan vi¢n thu quy, thu kho. thu ngan, thu tién rac 0,05

3. Phu cép niing nhoc, djc hai, nguy hiém:

Mic huong phu cap nang nhoc, doc hai, nguy hiém ap dung dbi véi nguot lao
dong lam vi¢e tai Ddi V@ sinh moi truong va Doi Duy tu: 500.000 déng/théng.



[image: image8.png]4. Truong hop ngudi lao djng 6 chuycn mon, Ky thuat dap dng yéu cau
cua cong ty trong cong viée dwgce giao: Muc phu cép 200.000 dong/thang duogc ap
dung nhu sau:

* D61 v6i nhan vién moéi tuyén dung va dang gitr bac I;
* DI voi nhén vién dang cong tac ¢ cac to doi san xuat truc tiép;
* Doi voi cong nhan luan chuyén, bd tri vé céc té doi san xuét truc tiép.

Diéu 8. Cic khoin hd tro

Nguoi lao dong lam viée toan thoi gian duoc huong cac khoan phu cap (Murc
huong duoc tinh cho | thang di lam day du theo ngay cong lam viée thuc té trong
~ thang) nhu sau:

I. Nguoi lao dong dam bao du ngay cong trong thang:
- Muc hd tro tién an gilra ca: 730.000 déng/théng;
2. Mic hd tro bo sung cho nguoi lao dong lam viéc du theo ngay cong thuc té
trong thang va nghi phép nam theo ché do hoic phép ¢6 tra luong theo Khoan |

Dicu 116 BS Luat lao dong (muac hd trg nay khong tinh doi v nguoi lao dong ky
hop dong theo murc luong khoan) nhu sau:

- Tién dién thoai: 300.000 dong/thang Riéng Trudng cac bo phan 500.000
dong/thang (khong hd tro doi véi bao vé)

- Tién Nang xe: 500.000 dong/thang (khong hé tro doi véi bao ve Doi V¢
sinh moi truong va Doi Duy tu);

- Tién thudng dat nang suét chat lUO’Hé, chuyén can; tién sinh nhat nguoi lao
dong; tién thué nha; cac khoan hd tro, tro cap khac,.... s& do Ban Giam ddc quyét
dinh.

Di¢u 9. Che dd ning bac luong:

Cong, ty dwycn Xep [rong cho nguorl lao dong vao cac bac tuong Umg quy dinh
tai Diéu 6 Quy ché nay. Thoi gian dé chuyén x&p béc tinh tr khi nguoi lao dong vao
lam vi¢c tai ¢ong ty va co tham gia bao hiém xa hoi dén ngay ban hanh Quy ché
nay.

I. Trong qud trinh lam viéc nguoi lao déng hoan thanh tét nhiém vu dugc giao,
khong vi pham Néi quy lao dong, khéng bj xu ly ky Iudt tor hinh thire khién trach
bang van ban tro 1én sé dugce x¢t nang bac luong theo ding nién han:

Nguoi lao dong lam viéc du 4 (bdn) nam dugc nang | bac luong,.

2. Thoi gian hop xét nan&, luong theo tung quy va dung theo bang luong, phu
ap quy dinh tai Didu 6, Diéu 7 cua Quy ché nay.




[image: image9.png]Piéu 10. Ky két hop dong lao dong, phuy luc hop déng:

Tién luong, cac khoan phu cép va hd tro khéc duoc quy dinh tai Biéu 6, Biéu 7
Quy ché nay 1a co so dé Cong ty ky két hop dong lao dong hoac phu luc hop dong,.
dong céc loai bao hiém bat budc, chi tra tror cap thoi viéc, tro cap mat viéc lam,.
cho nguoi lao dong.

Piéu 11. Ngudn hinh thanh quy tién lwong:
[. Quy tién luong ké hoach tra hang thang.
2. Quy tién luong du phong tlr nam trude chuyén sang (néu co).

Dicu 12. Quy ché phin phoi va tra luwong trong cdc bd phin va ca nhan
nguoi lao dong:

Hang théng cong ty thuc hién chi tra luong cho ngudi lao dong gdm tién
long, phu cap va cac khoan bo sung khac dugce ghi trong hop dong lao dong theo
ngay cong thuc té.

Hang quy tily vao tinh hinh san xuat kinh doanh, céng ty thuc hién chi tra tién
thuong theo chuyén cén, ning suat,...va dugc phan phoi theo nguyén tic sau:

1. Khoi true tiép:
a) Yéu cau:

- San pham lao dong mang tinh tép thé khong doi héi trinh do chuyén mon cao.
lao suhop ly gitra cac thanh vién trong tap thé lao dong va bo phan lao dong.

- Dam bao tai san xuét lao dong.

- Nang cao nang suat lao dong va hiéu qua hoat dong cua cong ty.
- Bam bao cach tinh don gian, cu thé r6 rang, dé hiéu.

b) Cac nguyén tic: -

- Phan phoi tién luong theo ngay cong tham gop, chét lugng, hiéu qua lao dong
clia moi ngudi.

- Két hop hai hoa gitra lgi ich cua nguoi lao dong, nguoi su dung lao dong va
loi ich cua tap thé nham tao su cong bang.

- Bam bao trong mdt san pham dugc thuc hién voi nang suit lao dong nhu
nhau khong c6 chénh léch qué 1on gitta ngudi lao dong c6 murc luong cao nhat va
thap nhat cling lam san pham dé.

¢) Cach phan phdi quy tién thuong:

- Cén c(r ndng suét, hiéu qua lao dong va két qua san xuét kinh doanh cua
cong ty phan phoi theo quy hodc nam xéac dinh nhu sau:

9
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[image: image10.png]* H¢ s6 hoan thanh céng viéc tinh nhu sau:

b Dor1 truong Phu céip trach nhiém: 1,15
+ Truong xudng Phu cap trach nhiém: - 1,075
+ Doi phé Phu cép trach nhiém:. 1,075
+ Té truong Phu cap trach nhiém: '1 ,025

t Cong nhan Hé s6 hoan thanh cong vigce: 1,0

- Yéu cau khi xét hé s6 hoan thanh cong viéc:
+ P6i véi Ban Chi huy cac dgi, xudng:
e Khi gjlao cong viée cho nguoi lao dong phai x4y dung hé thong dinh

murc chinh xac, t6 chire lao dong khoa hoc phu hop, viéc nghiém thu san luong phai
chat ché (Tl t6 truong — Ban lanh dao — T4 kiém tra chét lugng).

e Tdng cuong giam sat kiém tra chét luong hoan thanh nhiém vu cua
tung ca nhan trong bo phén minh quén ly dam bao tinh khach quan, cong bang tranh
tinh trang vi né.

e Néu cao tmh than trach nhiém cua nguoi lanh dao, chiu trach nhiém
trude Ban giam déc vé nhéan xét va danh gia cua minh.

= Truong hop cdn bo lanh dao khong hoan thanh mot trong cac diéu
ki¢n trén moi mot tiéu chuan vi pham trir 0,1,

Viéc danh gia hoan thanh nhiém vu ctia Ban chi huy doi, xuong do lanh
dao phu trach mang truc tiép danh gia.

+ Doi véi nguoi lao dong:

e Dam bao ngay gio cong, chap hanh nghiém sy phan cong lao dong cua
nguoi phu trach. ‘

¢ Bao quan dung cu lao dong, cac thiét bj an toan lao dong, vé sinh lao
dong noi lam vide.

e Dam bao quy trinh két qua vé chét luong va san lugng duoc giao
nghiém thu tét.

= Nguoi lao dong vi pham mot trong ba tiéu chuan trén mdi mot tiéu
chuan vi pham trir 0.1 khi xét h¢ $6 hoan thanh cong vige.

e Vi¢c danh gia hoan thanh nhiém vu cua nguoi lao dong do doi truong
hodc truong xudng chiu trach nhiém danh gia.
2. B phan gian tiép: Khdi Vin phong:

a) Cach tra hrong: Hang thang trén co so bang cham cong va nhan x¢ét cua
lanh dao phong ban dé tong hop tinh luong cho nguoi lao dong.




[image: image11.png]b) Mirc phu cap chirc vu, chire danh: duoc quy dinh tai Diéu 7 Quy ché nay.
¢) Phan phéi quy tién thudng theo hé s6 hoan thanh céng viéc nhw sau:

- Can ¢l nang suat. hiéu qua lao dong va két qua san xuét kinh doanh cua
cong ty phan phdi theo quy hodc nam xac dinh nhu sau:

+ Truong phong: Hé sb phu cap 1,15
+ Pho truong phong:  Hé sb phu cap 1,075
t Nhan vién: F1¢ s6 hoan thanh cong viéc 1,00

- Yéu cau khi x¢ét hé:so hoan thanh cong viéc:
t Hoan thanh nhiém vu chuyén mén dugc giao.
+ C6 tinh than trach nhiém trong cong viéc.
+ Giai quyét cong viéc nhanh, gon c6 khoa hoc, chap hanh noi qui lao dong
cua cong ty.
= Néu v1 pham mot trong ba tiéu chuan trén mdi mot tiéu chuan vi pham tru
0.1 khi xét hé s6 hoan thanh cong viée
Vi¢e danh gid hoan thanh nhiém vu do lanh dao phu trach truc tiép danh gla.
Piéu 13. Tién 1am thém ngoai gio' cua nguoi lao dong:
Nguoi lao dong lam thém ngoai gid duoc tra luong lam thém gid theo Diéu
97 Bo Luat lao dong va mac luon& chinh quy dinh tai Diéu 6 Quy ché nay (ngay
cong tinh theo ngay cong thue té cua thang).
Picu 14. Céc hinh thie, thoi han tra lwong, quyét toan quy tién luong.
- Thot gian tra luong s& duoc 4p dung 2 lan trong thang: vao ngay 05 (tam ung
luong) va ngay 25 hang thang .
- Hinh thire thanh todn: Tién mat
- Cudi nam ty thudc vao két qua san xudt kinh doanh, Cong ty tmh toan lai
quy tién luong thyc hién cua nguoi lao dong theo quy dinh Nha nudc ban hanh.
Truong hop quy luong thue hién cao hon quy luong thue chi ¢ ong ty tiép tuc chi

tra phan con lai cho nguoi lao dong. Truong hop quy luong thuc hién thap hon so
quy luong thuc chi trong nam Cdng ty sé& thu hdi phan chi vurot vao nam sau.

Picu 15. Tra lwong cho nguoi lao dong thir viée hoe nghe va hoc chuyén
mon nghi¢p vu.

Trong thoi gian thu viée nguoi lao dong duogc tra 85% muc luong theo cong
viée dugce giao.

Nguot lao dong duoc phan cong di hoc trong thoi gian di hoc dugc hudng
nguyén luong va duoc dong tién hoe phi toan phan hodc mot phan hoc phi. Sau khi



[image: image12.png]hoan tat khoa hoc néu nguoi lao dong tu y nghi viée phai boi thuong toan bo chi phi
tién hoc, tién luong trong nhimng ngay doanh nghiép cur di hoc.
- Péi voi nguoi lao dong thoi gian hoc dudi 3 ndm - phuc vu cho cong ty 5
nam; tor 3 nam tro 1én phuc vy 10 ndm cho cong ty (k& tlr ngay hoan tat khoa hoc).
Chuong 111
CHE PQ THUONG NAM
Piéu 16. Danh hi¢u thi dua tap thé.

| 1. Danh hi¢u *Tap thé lao dong tién tién” duge xét tang hang nam cho tap thé
la cac bo phan truc thude Cong ty dat cac ticu chuan sau:

- Hoan thanh tét nhi¢m vu, ké hoach dugc giao;

- C6 tham gia cac phong trao thi dua thudng xuyén, thiét thue, co hidu qua:
tham gia tot cac hoat dong van hod, van nghé, thé duc thé thao, cac dot van dong
Hién mau tinh nguyén va cac phong trao khac do Cong ty, Cong doan co so, Chi
doan Thanh nién phét dong.

- C6 trén 50% cé nhan trong tap thé dat danh hiéu lao dong tién tién va khong
¢6 ca nhan bi xu ly ky luat tir hinh thuc canh cao tro Ién;

- Noi bo doan két, chap hanh tét chu truong, chinh sach cia Dang, phap luat
cua Nha nudc; chap hanh nghiém tic ndi quy, quy ché, quy dinh cua co quan.

Picu 17. Danh hiéu thi dua ca nhan:

1. Danh hiéu “Lao déng tién tién” duge xét hang nam cho cac ca nhan ding
theo yéu cau va thoi gian quy dinh (trong do x4c dinh 02 moc thoi gian dé lam co
so binh bau 1a: 06 thang dau nam va 06 thang cudi nam). Nguoi lao dong dugc xép
loai A 06 thang dau nam va loai A 06 thang cudi nam sé dugc cong nhan dat Danh
hi¢u “Lao dong tién tién", - ’

2. Xép loai lao dong A-B—C-Biéu duong: nguoi lao dong co thoi gian lam
viée trong nam tir 2 thang 15 ngay tro 1én (khéng cong don thoi gian thu viée) sé
dugc xem xét xép loai lao dong loai A-B-C-Biéu duong cu thé nhu sau:

a) Loai A: nguoi lao dong phai dap ing cac yéu cau sau

- Hoan thanh t6t nhiém vu dugc giao.

- Chap hanh nghiém chinh céc chinh sach phap luat cua Nha nudc, ngi quy,
quy ché cua cong ty, khong gay mat doan két ndi bo.

b) Loai B: ngudi lao dong vi pham mot trong cac truong hop sau
- Khong hoan thanh nhiém vu dugc giao.

- Vi pham 01 1an ndi quy lao dong. quy ché cua cong ty (¢o 1ap bién ban).





[image: image13.png]- Thoi gian nght khong xin phép vuot qua 01 ngay/6 thang.

: Thoti gian nghi 6m dén 20 ngay/nam (trir truong hop nghi 6m do phai nim
vién diéu tri).

¢) Loai C: nguoi lao dong vi pham mot trong céac truong hop sau
- Tai vi pham ndi quy lao dong, quy ché cua cong ty. |
- Thot gian nghi khéng xin phép vuot qua 02 ngay/6 thang.

- Thoi gian nghi dm dén 30 ngay/nam (trr trudong hop nghi ém do phai nim
vién diéu tri).

d) Biéu duong:
- Hoan thanh nhi¢m vu dugc giao

- Nguoi lao dong ¢6 thoi gian tham gop 3 thang (luu y thoi gian tham gop 02
thang 15 ngay tro 1én dugce tinh tron 03 thang).

3. Céc truong hop khac:

- Khong xét tang Danh hiéu “Lao dong tién tién” dbi v&i mét trong cac
truong hop sau: méi tuyén dung dudi 10 thang, bj ky luat tir hinh thac khién trach
tré 1én.

- Nguoi lao dong nghi huong ché d¢ thai san do sinh con 1an tha [, lan thu 2
hodc nhan con nudi dudi 4 thang tudi (dm vOi ngudi chua cé con) van dugce xét xep

loat binh thuong theo quy dinh tren Trong truong hop nguoi lao ddng sinh con tu
lan thir 3 tro di s¢ khong duge xét xép loai A — B - C - Biéu duong.

- Cac truong hop ngudi lao dong co tong sé ngay nghi vuot qua 40 ngay/nam
(trtr trudng hop nghi 6m do ndm vién hodc phai diéu trj bénh dai ngay theo chi dinh
wa bac si) tuy tung tluong hop cu thé s& do Hoi dong thi dua khen thuong xem xét
x¢p loai.

- Ca nhan duge cu tham gia dao tao, bdi dudng ngan han dudi 01 nam., chép
hanh tét quy dinh cua co s¢ dao tao, bdi dudng thi thoi gian hoc tap duoc tinh vao
thoi gian cong tac tai don vi dé duoc binh xét danh hiéu “Lao déng tién tién’.
llUOHé, hop ¢4 nhan dugc cur tham gia dao tao, bdi duongj tr 01 nim tré 1én, chap
hanh tét quy dinh cua co so dao tao, boi dudng, c6 két qua hoc tap tu loai kha tro
Ién thi duoc tinh dé xét tang danh hiéu “Lao ddng tién tién”.

Piéu 18. Phin phdi tién thwong:

Tuy thudce vao loi nhudn hang nam cong ty s& trich thudng cho nguoi lao
dong sau khi xép loai A~B—C-Biéu duong.

I 1len thuong hang nam cho ca nhan nguoi lao dong dugc phan phoi dua
wén viée xép loai A—-B—C-Biéu duong (06 thang dau nim va 06 thang cudi nam)
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Xép loai B = 80%A
Xép loai C = 60%A
Biéu duong =20%A

- Trudng céc bd phan: ting thém 15% tién thudng theo két qua xép loai thi
_ dua tung ky.

- Phé céc bd phan: ting thém 7,5% tién thudng theo két qua xép loai thi dua
tung ky.

2. Danh hi¢u “Lao ddng tién tién” duoc chi theo quy dinh hién hanh clia Nha
nuoc. )

3. Cac danh hiéu khac nhu: Tép thé Lao dong xuat sic, Co Thi dua cap Thanh
phd, Co Thi dua ctia Chinh phu....va cac danh hiéu thi dua d6i v6i c4 nhan khac
nhu: Chién si thi dua co s, Chién s thi dua cép Thanh phé, Bang khen cta Uy ban
nhan dan thanh phé,. ...thuc hi¢n theo quy dinh hién hanh.

4. Séng kién cai tién ky thudt duge cong nhan (tuy theo timg sang kién) thi
muc tién thudng tir 5.000.000 ddng (nam triéu ddng) dén 20.000.000 ddng (hai
muoi triéu dong).

Piéu 19. Chi hd trg chi phi di lai trong cac dip L&, Tét cho nguoi lao dong.

Cong ty s& ho tro chi phi di lai cho ngudi lao dong, muc chi tuy thudc vao loi
nhuan trong nam.

Chuong 1V
TO CHUC THUC HIEN

Piéu 20. Quy ché nay co6 hiéu Juc thi hanh ké tir ngay ban hanh. Trdng qua
trinh thuc hién Quy ché nay cé thé stra dbi, bd sung cho phu hop véi cac quy dinh
cua Nha nuéc va tinh hinh thuc té cia Cong ty. Trong moi truong hop chua quy
dinh trong quy ché nay sé thuc hién theo quy dinh cua Nha nudc hién hanh./.
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